INTERVIEWS
You will need to do a bit of homework before going to the interview – it is like any meeting – better to
be prepared. Interviews are always different, some formal, some informal. Relax, be yourself and
enjoy it – that’s the important thing.
INFORMATION NEEDED
Ensure you know who you will be meeting and the date and time of the interview as well as the
company name, interviewer title, full address, phone number, clear directions and where to park or
the nearest station – that way you will not be late.
Preparation
Preparation is one of the most important factors that can determine your success at an interview.
Demonstrating that you have done the appropriate research will show that you are interested and
committed to getting this job and can reliably complete tasks. Failing to adequately research the
company will most likely lead to an immediate no.
So, how should you go about your preparation?
1. Website:
About Us - This section of an employer’s site will give you valuable information about the company’s
culture and what their ambitions are. Find things about the company that you particularly like – as
interest in these areas will come across as genuine enthusiasm.
Products - Use this area to get to grips with what your prospective employers do. It may sound
obvious, but having a clear understanding of the products or services will impress the manager
interviewing you, yet failing to provide an adequate answer to the question, “so, what do we do?” could
decide the interview then and there.
2. Job Description
Responsibilities – Get to grips with what you’ll be doing in the role. It’s important to understand what
your day-to-day responsibilities will be so that you can explain how your background will enable you
to perform in this role.
Requirements – Understand what they need to see in order to offer you the position. This is a good
opportunity to discuss what the employer is looking for with your recruitment consultant. The fact
that they are bringing you in for a face-face means that you have the required skills on paper. Now you
need to back that up. Study the job description’s requirements to understand what they want to see
from you.
3. Yourself
Your Response – Make sure you run over your CV and are able to justify any gaps and explain the
reason you left your previous company, or why you are looking to leave now. This is an important step
because your prospective employer is assessing how serious you are about moving company whilst
looking for any red flags.

Your Questions – An interview is a two-way assessment. On the one hand, you are trying to sell your
experience and ability to the employer but if they feel you are the right person for the job, then it is up
to them to sell the role so that you would consider accepting an offer.
4. Plan and organise
Find out the most suitable way to get to the company and make sure you have enough time to get
there if there is bad traffic or a problem with transport. There is no harm in getting to an interview
early and it will give you time to check out the surroundings.
5. Dress code
The dress code can differ from interview to interview therefore it’s worth checking with your
consultant. As a general rule it’s going to be smart.
6. Get some rest
Make sure you get enough sleep the night before. That way you should be at your best for the
interview. It’s ok to feel slightly nervous but try to enjoy it, this is an opportunity to show someone
what you can do and remember that you have been selected. They want to see you.

